EASTERN GATEWAY COMMUNITY COLLEGE
CSS 106 Orientation to College
COURSE SYLLABUS

(Fall Semester 2010)
INSTRUCTOR:  Savannah Guz, Instructor
Email: sguz@egcc.edu 

Website: http://savannahschrollguz.com/egccsuccess.html 

	Time: Monday,  8:00 AM - 8:50 AM / Room: 1205


	

	

	

	

	


COURSE DESCRIPTION:    

This course is designed to provide the newly enrolled college student with information needed to make a smooth transition into the college experience. College orientation focuses on understanding college policy, on being aware of student personnel services, on personal counseling and career planning services, and on learning the skills needed for success in college. This course is required of all first-time, full-time students with no previous college experience.
COURSE/LAB RATIONALE:
Basic college navigation skills and the knowledge to participate in college successfully is essential to every student, regardless of his or her chosen educational path.  This course will provide to students a clearer understanding of EGCC policies and procedures and will facilitate increased student confidence and academic success. Through these accomplishments, this course is also expected to have a positive impact of EGCC student retention.
INSTRUCTIONAL FORMAT:   

CSS106 includes methods such as teacher-led discussion of text materials; small and large group discussions, guest speakers, campus tours, and working in teams or individually on in-class assignments. Additionally, the instructor and any guest speakers may incorporate computer and video presentations, as well as overhead projection, into the course.

STUDENT REQUIRED TEXTS, TOOLS, LAB EQUIPMENT, MATERIALS:  

Required text: On Course, 6th ed., Skip Downing, Houghton-Mifflin

Ruled filler paper or a notebook for taking notes.

A pen or pencil for taking notes and for completing any in-class assignments.
STUDENT RESPONSIBILITIES:  

Participation:  Attendance is required for each class session.  Class work will not be repeated for the benefit of absent students.  Catching up is the individual student's responsibility.  You are responsible for any announcements made in class whether or not you are present.  Absence does not excuse any class requirements.  Students who are frequently absent seldom make good grades.  The class moves ahead whether or not you are present.  If you have problems, questions, or any special needs see your instructor as early as possible. Pursuant to College policy regarding administrative withdrawal, students may be deleted from the class due to poor attendance. Students missing three (3) consecutive classes or six (6) classes total may be subject to administrative withdrawal. 

Individual assistance from the instructor can be obtained during posted office hours or by arrangement at other, mutually agreeable times.  

Disabilities:  Students with a disability are responsible for notifying the college that they may need special services.  Students must obtain a Health Information Form from the Admissions Office or the medical records specialist’s office (Marilyn Crew, Room 2600), complete the form, and return it to the same office. They must also provide pertinent documentation from a medical professional, psychiatrist, or psychologist and complete all required forms.  The student should then meet with the director of the Learning Skills Lab, who will assist students in resolving issues and provide assistance in achieving academic goals.  

The college provides reasonable accommodations to students with disabilities, such as alternative methods of testing, modification of time allowances for testing and projects, note-takers, interpreters, and special approved equipment.  Reasonable accommodation means that fundamental alteration of the curriculum, classroom standards, or length of class is not allowed.


Classroom Decorum: It is expected that the students will respect their peers. Classes will begin on time and end on time. Cell phones must be put on vibrate during class. Should a cell phone ring, the student may be asked to leave the class and will be marked absent.


Equipment & supplies: The student is responsible for his/her own necessities such as notebooks, textbooks, and pencils.  Make sure that you have these items with you, especially on test day. Your instructor cannot furnish them.

CANCELLATIONS:  

If class is cancelled for any reason, a notice will be posted on the door.  Please read carefully as it may contain an assignment for which students will be held responsible. If you hear via another student that a class has been cancelled, check to see if there is an assignment.  Watch for email contacts from your instructor regarding cancelled classes. 

If all college classes are cancelled for any reason, an announcement will be made through the media.  You may also visit the website www.egcc.edu and click on "Cancellations", or www.cancellations.com to get information online regarding class cancellations.  You can also find information on weather-related cancellations by going to the website of the local T.V. Channel:  www.wtov9.com.
If college or the class is cancelled for any reason the last week of the semester or during final exam week, you are responsible for contacting your division office to find out what to do about final essays, papers, and the final exam.

DISRUPTIVE STUDENTS:
It is the policy of the college that disruptive behavior that interferes with effective instruction or the maintaining of an orderly and academically focused learning environment of other students will not be tolerated.  

The following will occur if a student is disruptive:  1. The student will be warned individually that his or her behavior is disruptive.  2.  Repeated infractions will be brought to the attention of the dean and the conduct will be investigated.  Refusal to cooperate and/or confrontational behavior may result in the summoning of the college security who will remove the student from the class.  3. Once the dean is notified or a student is removed from class, a student will be advised of his or her due process rights.  The dean and administrative personnel will decide further procedures. 

Outside the classroom students are also expected to conduct themselves according to commonly accepted standards of academic and social courtesy.  Behavior that violates these codes will not be ignored by college employees, who will advise the student of inappropriate behavior and/or report it to security, a dean, or a college vice-president. 

*   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *
ASSESSMENT DATA 

Course Outcomes:  Students must demonstrate achievement of the following outcomes in order to pass this class:

1. Ability to understand general college policies.

2. Gain an awareness of all student personnel services available at EGCC.

3. Familiarity with all administrative services at EGCC.

4. Developing the skills needed for success in college (two years of college at EGCC, ending with a EGCC degree/certificate and/or a transfer to a four-year institution).
5. Display an increased confidence in one's role as a successful college student.
Course Objectives:  In order to meet the above outcomes, students will learn and apply the following concepts:

	Topics
	Material to be Covered

	Introduction to Campus
	· Introduce faculty & staff through presentation

· Discuss faculty/staff responsibilities

· Campus Tour

· Student questions & concerns

	How to Pass a College Course
	· The process of using a course syllabus to outline a course of study

· Learning strategies

· Exam preparation

	Note Taking: Attention to Detail
	· Observe and discuss classroom situations that require attention to detail

· Importance of focusing attention of course content

· Achieving success by setting educational goals



	Learning Skills Lab
	· Services offered in the Learning Skills Lab

· ADA (American Disabilities Act)

· IEP (Individual Education Plan)

	Scholarships
	· Procedures for applying for scholarships

· Deadline Dates

· Eligibility Criteria

	Registrar
	· Differentiate between AS, AA, and AAS degrees

· Process of adding & dropping classes

· Demonstrate process of calculating GPA

· View a degree check form

· Requesting transcripts

	Email/Contact Information
	· Set up an email address that the student checks regularly

· Update contact information through Student Records Office

	Goal Setting
	· Identify and prioritize important personal goals

· Developing a sequential plan to accomplish goals

· The benefits of goal setting

	Degree Completion Plan
	· The role of the academic advisor

· Discuss the concept of a two-year plan

· Explain the assignment and the due date

	Academic Integrity
	· EGCC Academic Integrity Policy

· Plagiarism

· Cheating

· Resources (online, library, etc.)

	College Catalog
	· Importance of the catalog

· How to plan for 2 years of college education

· Add/drop dates

· Graduation requirements

· GPAs

· Services available to assist students

	Library
	· Location & Staff

· Resources (computers, periodicals, OhioLINK)

· Applying for a library card

	Online Courses
	· Process/procedure for taking an online course

· Course expectations

	Transfer
	· Terminology and requirements of degree programs

· Review the specifics of general core courses

· Process of choosing courses that relate to the major area of study

· Transferability of core courses and electives

· CAS system

	Career Choices
	· Computer access to information on major occupations and colleges

· Career interest survey

· Occupational requirements/degree requirements

	College Research
	· Using Ohiolink

· Researching non-online sources

· Using the college library

· APA/MLA Formats


College wide General Education Outcomes: In addition to course outcomes and objectives, Jefferson Community College has established the following general education learning outcomes for all degree programs and majors:

Communication Skill
Exhibit oral and written communication skills through active listening and reading.

Interpret language in a manner necessary for achievement of academic and professional goals.

Information Literacy
Utilize a wide variety of public and private sources, including degree specific technology, to retrieve and use data.

Operate a computer in multi-tasking situations, creating documents with a variety of computer programs.

Creative Thinking Skills
Solve critical thinking problems, gaining proficiency in making decisions and performing numerical operations.

Display the ability to analyze, synthesize, make inferences, and evaluate data.

Cultural and Social Literacy
Distinguish the principles underlying human, personal, and interpersonal relationships as well as the impact of local and national current affairs.

Contribute as a member of social and professional groups, therefore developing a work ethic.

Recognize the importance and value of diversity in personal, professional, and academic situations.
COURSE ASSIGNMENTS/TASKS/PROJECTS TO BE ASSESSED:  

This course has a multitude of assignments and exercises designed to measure the students accomplishing the above course, program, and general education objectives and outcomes. In addition to chapter test and the final exam, these assignments include in-class papers, team work exercises, and group presentations.

DETRMINATION OF FINAL GRADE:

Grading will be on the basis of participation and completion of the following tasks:


Attendance




15%


Prepare Degree Completion Plan

25%


TEST- Chapters 1-4*



30%


TEST- Chapters 5-9*



30%







          100%

*TESTS WILL ALSO INCLUDE INFORMATION PROVIDED BY GUEST SPEAKERS
Grading Scale:
90-100%
A

60-69%
D


80-89%
B

<60%

F
70-79%
C

Make-up tests: Make-up tests will be permitted within one week of the missed test. It is the student's responsibility to coordinate the make-up test with the instructor.

In-class assignments:  Periodically throughout the semester, in-class assignments will be given. The purpose of these assignments is to measure the student’s comprehension and application of course objectives. 

COURSE REQUIREMENTS ARE SUBJECT TO CHANGE AT THE DISCRETION OF THE INSTRUCTORS/COLLEGE.  ANY CHANGE WILL BE COMMUNICATED TO THE CLASS BY THE INSTRUCTOR.
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